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Communications/Marketing Internship

The Women & Girls Fund of Waukesha County (WGF) seeks to aid and enrich the lives of women and girls in our community by providing financial grants that enable opportunities otherwise unavailable to them. 
Reports to: Executive Director
Location: Waukesha








Opportunities available in any of the following areas:
Social Media
· Build collaborative relationships with community organizations, local service providers, business, governmental entities, organizations and other non-profits.
· Develop social media marketing strategies to increase awareness of grant funding opportunities and issues affecting women and girls in Waukesha County.

· Educate our county-wide community regarding issues that affect women and girls, and serve as ambassadors for ways in which the Fund addresses those needs.

Education and Celebration
· Promote the quarterly workshop series and annual Women of Distinction Luncheon. 

· Celebrate women leaders who have made a significant contribution in addressing those issues and who serve as role models for women and girls in Waukesha County.
· Research the Women of Distinction award honorees, nominees and nominators.
Web Development
· Assist with expansion and maintenance of the website.

· Audit the information on the website and make recommendations for improvement.
· Assist with updating the website including taking photos of local activities at the grant sites.
Media and Community Relations

· Work with Marketing Committee to cultivate community awareness and engagement.

· Assist with writing press releases and letters to the editor.

· Help with the arranging media coverage and innovative ways to get press for WGF activities.

· Assist staff with development of marketing materials.

Job Expectations

1. To represent the Women & Girls Fund in a professional manner in and outside the organization.  

2. To maintain a regular working schedule (approximately 5-10 hours a week).

Salary/Benefits/Expenses
1. Internship is eligible for academic credit as determined by the the institution.
2. Valuable work experience gained.
3. We will provide letters of reference when internship is completed.

Job Specifications

Education:  Marketing, Communications or related field.

Professional Experience: Experience in writing, design, media, or related course work.

Knowledge: Word processing

Skills:  Excellent written communication skills. 

Respond with letter of interest and resume to:


Michelle DuBord


Women & Girls Fund of Waukesha County 


2727 N. Grandview Blvd, Suite 301


Waukesha, WI 53188


Phone: 262-955-1765 or director@wgfwaukeshacounty.org


Email: director@wgfwaukeshacounty.org		


Visit our website at � HYPERLINK "http://www.wgfwaukeshacounty.org" �www.wgfwaukeshacounty.org�











